IONARUL
CTIEI PUBLICE

ceput ca o sursd indispensabild de informare si explicare a termenilor din
blice. Dictionarul este elaborat intr-un format comod (,user-friendly”),
e zi cu zi a functionarului public. Termenii din domeniul reglementdrii
versiuni lingvistice, pentru a facilita utilizarea acestora de cdtre functio-
rviciu, in functie de necesititi.

tionar isi va gasi locul pe masa fiecdrui functionar public si va deveni o



@

ACT ADMINISTRATIV

— manifestare juridica unilaterala
de vointa, cu caracter normativ sau
individual, din partea unei autori-
tati publice in vederea organizarii
executadrii sau executarii in concret
a legii.

ADMINISTRARE A FUNCTIEI PUBLI-
CE S| A FUNCTIONARILOR PUBLICI
— ansamblul activitatilor necesa-
re implementarii procedurilor de
planificare a resurselor umane, de
incadrare, dezvoltare profesionala,
remunerare si evaluare a perfor-
mantelor profesionale ale func-
tionarilor publici, precum si altor
politici si proceduri de personal in
vederea realizarii optime a misiunii
si obiectivelor strategice ale auto-
ritatii publice.

Ry

A,CI,MMHVICTPATMBHbIVI AKT

— OAHOCTOPOHHEE HOpUANYEcKoe
BblparkeHne BOJIM, HOPMATUBHOIO
AN MHOVBWUAYANbHOTO XapaKTe-
pa, opraHa nyb6anM4YHON BNacTn B
CBA3N C OpraHusaumen mucrnosnHe-
HUA WAN KOHKPETHbIM MCMOHe-
HMEM 3aKOHa.

YMNPABJIEHUE TOCYAOAPCTBEH-
HOM AONKHOCTbIO U TOCYAAP-
CTBEHHbIMU CNYXKALLUMMU

— COBOKYMHOCTb JAefATe/ibHOCTel
Nno OCYyLeCTBNeHUIO npoueayp
NAaHUPOBAHUA JIIOACKUX pecyp-
COB, 3auyucneHus, npodeccuo-
Ha/IbHOTO Pa3BUTUA, onaaTbl TPY-
03 W OUEHKKU npodeccMoHanbHbIX
OOCTUMXKEHUI  rocyAapCTBEHHbIX
CNYXKaLMX, @ TAKKE UHbIX NOJIUTUK
W npouegayp B 06nacTu Kaapos,
HAMpPaB/IEHHbIX Ha ONTUMAJIbHYHO
peann3aumio poau u ctpaTternye-
CKMX Uuenen opraHa nyb6anMyHoM
BNACTMU.

@

ADMINISTRATIVE ACT

— unilateral legal manifestation of
will of regulatory or individual na-
ture by a public authority causing
enforcement of law or aiming at
enforcing a law.

CIVIL SERVICE MANAGEMENT

— totality of activities needed to
implement the procedures of HR
planning, employment, professi-
onal development, remuneration
and performance appraisal of civil
servants, as well as other HR poli-
cies and procedures to help a pu-
blic authority achieve its mission
and strategic objectives most effi-
ciently.
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@

ABATERE DISCIPLINARA

— actiune sau inactiune savirsita
cu vinovatie de catre functionarul
public, prin care acesta a incalcat
obligatiile corespunzatoare functi-
ei publice, normele de conduita a
functionarului public si alte preve-
deri legale.

ANCHETA DE SERVICIU

— proces prin care se cerceteaza
fapta functionarului public sesizata
ca abatere disciplinara, care consta
in examinarea sesizarii formulate,
audierea functionarului si a per-
soanei care a formulat sesizarea,
culegerea altor informatii consi-
derate necesare pentru rezolvarea
cazului.

Ry

JUCLUMNINMHAPHDBIXA NMPOCTYMNOK
— peiicteue wunu bespelicteue,
BMHOBHO COBEpLUEHHOe rocyaap-
CTBEHHbIM CAYXalUM, KOTOPbIM
OH Hapywun ob6A3aHHOCTM, COOT-
BETCTBYIOLUME  FOCYAAPCTBEHHOM
OO/I)KHOCTW, HOPMbl MOBeAeHUA
roCcyZlapCTBEHHONO C/YMKaLLero u
Apyrue 3aKoHOMO/IOXKEHUS.

CNYXKEBHOE PACCNEAOBAHUE

— Npouecc pacciefoBaHns aen-
CTBMA  FOCYAapPCTBEHHOMO  CAy-
)alero, no nosody KOTOPOro
nocTynuao obpalleHne Kak o Anc-
LUMM/IMHAPHOM NPOCTYMKe, COCToA-
LN B pacCMOTPEHUM 0B paLLeHUA,
3aC/yWMBAHUM TOCYAAPCTBEHHOIO
CNYXKalero M auua, nogaBlUEero
obpauleHune, cbope apyrux ceege-
HUIN, HEOBXOAMMBIX ANs peLleHus
aena.

@

DISCIPLINARY MISCONDUCT

— any action or inaction in breach
of job-related duties, norms of
conduct for civil servants and oth-
er legal provisions of which a civil
servant is found guilty.

INTERNAL INVESTIGATION

— process of inquiring into an al-
leged disciplinary misconduct by
a civil servant, entailing review
of the notification, hearing of the
civil servant and the person who
reported the alleged misconduct,
collecting other information re-
quired to make a decision.
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@

ANGAJAMENT SCRIS AL FUNC-
TIONARULUI PUBLIC PRIVIND
ACTIVITATEA IN SERVICIUL PU-
BLIC DUPA ABSOLVIREA FOR-
MELOR DE DEZVOLTARE PROFE-
SIONALA

— act juridic unilateral prin care
functionarul public 1si asuma obli-
gatia de a activa o anumita perioa-
da n serviciul public dupa absolvi-
rea cursurilor sau programelor de
dezvoltare profesionala cu o anu-
mita durata, inclusiv a studiilor de
masterat, in tara sau in strdinatate.

AUTORITATE PUBLICA

— orice structura organizatorica
sau organ, instituite prin lege sau
printr-un alt act normativ, care ac-
tioneaza in regim de putere publi-
ca n scopul realizarii unui interes
public.

Ry

MACbMEHHOE OBA3ATE/1b-
CTBO FrOCYAAPCTBEHHOIO
CNYXALLEFO O PABOTE HA lIo-
CYAAPCTBEHHOW CNYXBE NO-
CNE 3ABEPLLEHUA ®OPM MNPO-
®ECCUOHANDBHOIO PA3BUTUA
— OAHOCTOPOHHUI  OPUANYECKUI
aKT, KOTOPbIM  rOCY4APCTBEHHbIN
CAyXKawmii  obasyetrca  pabotaTb
onpefenéHHbIN nepuog, Ha rocyaap-
CTBEHHOWN cnybe nocne 3aseplue-
HMA KypCcOB MK Mporpamm npodec-
CMOHANbHOTO Pa3BUTMSA, BK/IHOYaS
BbICLee 0bpa3oBaHMe Yepes macTe-
paT, B CTpaHe 1u 3a pyberkom.

OPTAH NYB/INYHOW BNACTU

— nobble yuperKaeHHble 3aKOHOM
WAN MHBIM HOPMaTMBHbIM aKTOM
OpraHM3aUMOHHaA CTPYKTypa WU
opraH, PyHKUMOHMpYOLWME B pe-
KUMe Nyb6/MYHON BNacTM B Lenax
peannsauumn obLecTBEHHbIX MHTe-
pecos.

@

WRITTEN COMMITMENT OF
A CIVIL SERVANT TO WORK IN
CIVIL SERVICE AFTER TAKING
PROFESSIONAL DEVELOPMENT
COURSES

— unilateral legally binding docu-
ment by which a civil servant com-
mits to work a certain period of
time in civil service after taking pro-
fessional development courses or
programs, including MA program,
within the country or abroad.

PUBLIC AUTHORITY

— any organizational structure or
body with public powers, establi-
shed through law or any other re-
gulation, acting to promote a pu-
blic interest.
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@

AVIZARE A STATULUI DE PERSONAL
— activitate realizata de Cancelaria
de Stat (prin intermediul unei co-
misii special create Tn acest scop)
prin care se examineaza corectitu-
dinea categorizarii functiilor/postu-
rilor din cadrul autoritatii publice.

Ry

COMACOBAHMUE WLUTATHOIO
PACNUCAHUA

— 0eAaTeNbHOCTb, OCyLLeCTBAAEMan
focypapCTBEHHOW  KaHuensapuen
(nocpeacTsom cneumanbHO CO3-
OAHHOW A/1A 3TOr0 KOMMUCCUK), Mo
PacCMOTPEHMIO NPABUIbHOCTM Ka-
Teropmsaummn 4oMKHOCTEN B opra-
He nyb6/nYHOM BNacTu.

@

STAFF LIST ENDORSEMENT
— activity performed by the State
Chancellery (through a special com-
mission established for this pur-
pose) to review the classification of
positions in public authorities.

DICTIONARUL FUNCTIEI PUBLICE




@

CALIFICATIV DE EVALUARE

— aprecierea nivelului de perfor-
manta profesionala a functionaru-
lui public manifestata in perioada
evaluata, de reguld, pe parcursul
unui an calendaristic. Tn urma eva-
luarii, functionarului public i se
acorda unul dintre urmatoarele
calificative de evaluare: ,foarte
bine”, ,bine”, ,satisfacator” si ,ne-
satisfacator”.

CARIERA FUNCTIONARULUI
PUBLIC

— evolutia profesionala a unei per-
soane in perioada in care detine o
functie publica.

Ry

OLLEHKA

— OLEHKa YpoBHS npodeccnoHanb-
HbIX OOCTUMEHMWI TOCYAapPCTBEH-
HOrO C/Y*KaLLero, NPOsB/AEHHbIX 3a
oLUeHMBaeMblli Nepuoa, Kak npasu-
/10, B TeYEHME KaJIeHAAPHOro roaa.
Mo pesynbTaTam OLEHKM npodec-
CMOHA/bHbIX LOCTUMKEHWI rocyaap-
CTBEHHOMY C/ly)Kalllemy BbIHOCUT-
CA o4HAa W3 CNeAyloWmX OLEHOK:
“oueHb xopolo”, “xopoLwo”, “yao-
BAETBOPUTENIbHO”, “HeyaoBneTBO-
puTenbHo”.

KAPbEPA TOCYOAPCTBEHHOIO
CNYXALULEIO

— npodeccrmoHanbHaa 3BONIOLMA
IMua B NEPUOL, UCMONHEHUA rOCy-
[apCTBEHHOW AOMXKHOCTY.

@

APPRAISAL MARK

—rating of the professional perfor-
mance achieved by a civil servant
in the evaluated period, which as
a rule is one calendar year. The
appraisal marks are ,very good”,
,good”, ,satisfactory” and ,unsa-
tisfactory”.

CAREER OF A CIVIL

SERVANT

—professional progress of an indivi-
dual while holding a civil

service position.
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@

CLASIFICATOR UNIC

AL FUNCTIILOR PUBLICE

— act normativ care clasifica, struc-
tureaza si ierarhizeaza toate functi-
ile publice existente Tn autoritatile
publice, pornind de la statutul au-
toritatii publice, categoria functiei
publice, tipul si nivelul de comple-
xitate a sarcinilor, cerintele specifi-
ce minime pentru ocuparea functi-
ilor publice.

COD DE CONDUITA

A FUNCTIONARULUI PUBLIC

— act legislativ ce reglementeaza
conduita functionarului public in
exercitarea functiei publice.

Ry

EANHBIA KNACCUDUKATOP ro-
CYAAPCTBEHHbIX AO/TIKHOCTEN
— HOPMATMBHbIN aKT, Knaccubuum-
PYIOLLNI, CTPYKTYPUPYHOLWMIA U ne-
PapXM3MPYIOLLNIA BCE CYLLECTBYO-
Wne B opraHax nybanMyHoOM BnacTu
rocyaapCcTBeHHble AONKHOCTU, UC-
X04A U3 cTaTyca opraHa ny6anyHom
B/1ACTU, KAaTEropum rocyaapcTBeH-
HOM [O/IKHOCTWU, TUMA W YPOBHS
CNIOXKHOCTM 334a4, MUHUMANbHbIX
cneumnduryHbIX TpeboBaHWUI, yCTa-
HOBJIEHHbIX A8 3aMeLLeHNA rocy-
OAPCTBEHHbIX AOMKHOCTEN.

KOAOEKC MOBEAEHWUA FOCY-
OAPCTBEHHOTIO CNYXKALLUETO
— 3aKOHOZAATE/IbHbIN aKT, perameH-
TUPYIOLWMIA  MoBedeHWe  rocyaap-
CTBEHHOIO C/yKaLLEro Npu UCrosiHe-
HMM roCyAaPCTBEHHOM A0MKHOCTU.

@

SINGLE CLASSIFIER

OF CIVIL SERVICE POSITIONS

— regulatory act that classifies,
structures and ranks all the civil
service positions in public authori-
ties depending on the status of pu-
blic authorities, categories of civil
service positions, nature and com-
plexity of tasks, eligibility criteria.

CIVIL SERVICE CODE

OF CONDUCT

— piece of legislation that regulates
the conduct of civil servants while
holding public offices.
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@

COMISIE DE CONCURS

— comisie constituitda pentru a asi-
gura desfasurarea concursului pen-
tru ocuparea functiei publice si de
a intocmi lista candidatilor care au
promovat concursul, in functie de
nota finala obtinuta, in ordine des-
crescatoare.

COMISIE DE DISCIPLINA
—structura deliberativa, fara perso-
nalitate juridica, independenta in
exercitarea atributiilor ce i revin,
care are competenta de a asigura
cercetarea, atunci cind este sesiza-
13, a faptelor functionarilor publici
considerate ca abateri disciplinare
si de a propune sanctiunea discipli-
nara aplicabila sau clasarea cauzei,
dupa caz.

Ry

KOHKYPCHAA KOMUCCHUA

— KOMUCCHUA, co3aaHHan ans obe-
cneyeHMa MNpoBeAeHMA KOHKypca
Ha 3amellleHne rocyaapCTBEHHOM
[OMKHOCTM M COCTaB/IEHUA CMMCKa
KaHAMAOATOB, MpPOWeALnX KOH-
KYPC, B 3aBMCMMOCTWN OT MOJyYeH-
HOM UTOrOBOW OLEHKM B yDObiBato-
Lem nopaake.

ANCUMNNTMHAPHAA KOMUCCUA
— MpaBOMOYHAA CTPYKTypa, 6e3
NpaBoCy6bEKTHOCTN,  HEe3aBUCK-
MaA B UCMOJIHEHUM BO3/TOMEHHbIX
Ha Hee obsA3aHHOCTEM, B Komre-
TEHLMIO KOTOpOM BXxoauT obecne-
yeHWe pacc/ieloBaHWs, B Cayyae
noctynsieHua obpalieHus, aeu-
CTBUIA TOCYAAPCTBEHHbIX C/YKa-
LLMX, KOTOPbIe pacLeHUBatoTCA KaK
ANCUMMNMHAPHbIE MPOCTYMNKK, WU
BHECEeHMe NpeaoKeHns o Hano-
KEHUM AMCUUNANHAPHOIO B3bICKa-
HUA UIN O NPEeKpalLeHnn aena, no
HeobxoaAMMOCTH.

@

COMPETITION COMMISSION

— commission established to en-
sure the running of competitions
for filling civil service positions and
prepare the list of applicants who
pass the competition in descen-
ding order by final score.

DISCIPLINARY COMMISSION

— deliberative entity, without legal
personality, independent in exer-
cising its duties and empowered,
when reported, to cause investiga-
tion of alleged disciplinary miscon-
duct by a civil servant and recom-
mend a disciplinary sanction to be
applied or, if appropriate, to close
the case.
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@

COMISIE DE EVALUARE
— entitate responsabila de evalu-
area performantelor profesionale
ale functionarilor publici de con-
ducere de nivel superior.

CONCURS PENTRU

OCUPAREA FUNCTIEI PUBLICE
— concurs organizat, Tn conditiile
legii, pentru ocuparea unei functii
publice vacante sau temporar va-
cante, la care poate participa orice
persoana care indeplineste condi-
tiile generale si cerintele specifice
pentru ocuparea functiei publice la
care acesta candideaza.

Ry

OLEHO4YHAA KOMUCCUA

— CTPYKTYpa, OTBEYatoL,ad 3a OLeH-
Ky NpodeccuMoHanbHbIX AOCTUKe-
HWIM roCyAapCTBEHHbIX CAYMKaLLMX—
pYyKOBOAMTENEN BbICLLErO 3BEHA .

KOHKYPC HA 3AMELLEHUE roO-
Cyﬂ,APCTBEHHOﬁ AOO/TKHOCTU
— KOHKYpC, OpraHusyemblil B CO-
OTBETCTBMM C 3aKOHOM A/1A 3aMe-
WEHNA BAKAHTHOW WM BPEMEH-
HO BaKAHTHOW roOCyAapPCTBEHHOM
OOJIKHOCTM, B KOTOPOM  MOTYyT
yyactBoBaTb /obble nuua, OT-
BeYalolWwmne OCHOBHbIM YC/0BUAM
n crneyndunyHbiMm TpeboBaHUAM,
YCTAaHOBNEHHbIM A/ 3aMeLLeHuUA
rocygapCcTBEHHOM OONIXKHOCTH,
Ha KOTOPYO OHM BbICTAaBUAN CBOM
KaHAMOaTypbl.

@

EVALUATION COMMISSION
—body in charge of the performan-
ce appraisal of senior management
civil servants.

COMPETITION FOR

A CIVIL SERVICE POSITION

— competition held under law to
fill a vacant or temporary vacant
civil service position open to any
individual meeting the general and
specific eligibility criteria for the
concerned position.
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@

CONFLICT DE INTERESE

— situatie in care persoana care
detine o functie publica trebuie sa
ia o decizie, sa participe la luarea
unei decizii sau sa intreprinda, in
indeplinirea atributiilor sale, alte
actiuni ce influenteaza sau pot in-
fluenta interesele sale personale.

CONTRASEMNATAR

— functionar public ierarhic supe-
rior evaluatorului sau, dupa caz,
persoana care exercita o functie de
demnitate publica.

CRITERII DE EVALUARE

— abilitati profesionale si compor-
tament/atitudini necesare functio-
narului public pentru a Tndeplini in
mod optim obiectivele, sarcinile de
baza si atributiile de serviciu.

Ry

KOH®/TUKT MHTEPECOB

— CUTyauMs, B KOTOPOW /INLY, 3aHU-
MaloLLEMY rOCYAAPCTBEHHYHO [OMK-
HOCTb, HEOBXOAMMO NPUHATL peLe-
HWe, UM Yy4acTBOBaTb B MPUHATUM
pelleHnsa, UAn CoBepLLUTb Apyrue
OENCTBMA, CBA3AHHbIE C BbIMNO/HE-
HUEM €ero CAyKebHbIX 06s3aHHO-
CTeli, KOTopble BAUSIOT UAU MOTyT
NOB/IMATb HA €r0 INYHbIE UHTEPECDI.

KOHTPACCUTHYIOLLIUN

—  TOCYAAPCTBEHHbIN CAYyXKalUi,
KOTOPbIN ABASIETCA BbILIECTOALLUM
Nno OTHOWEHUNKO K OUEHLUNRY 1IN,
B 3aBUCMMOCTU OT Cay4ad, muo,
ncnonHAwuwee oTBeTCTBEHHYHO ro-
CYAAPCTBEHHYIO AO0NXKHOCTb.

OUEHOYHbIE KPUTEPUU

— nNpo¢eccMoHasibHble HaBblKKU M
noBeAeHYecKMe XapakTepuctuku/
MOAENN OTHOWEHUs, Heobxoau-
Mble TOCYAapCTBEHHOMY C/yXKa-
Wwemy Aasa onTMMasbHOrO BbIMOA-
HEHMWA Lefei, OCHOBHbIX 3a4ay U
OONKHOCTHbIX 0653aHHOCTEN.

@

CONFLICT OF INTEREST

— occurs when a civil servant in
performing his/her duties must
make a decision, engage in deci-
sion-making or take other actions
that impact or might impact his/
her personal interests.

COUNTERSIGNER

— direct manager of the appraiser
or, if appropriate, a political appo-
intee.

APPRAISAL CRITERIA
— professional skills and behavior/at-
titudes that a civil servant must have
in order to be able to achieve most
efficiently objectives, key

tasks and job-related duties.
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@

DECLARATIE CU PRIVIRE LA
VENITURI SI PROPRIETATE

— act personal si irevocabil prin
care functionarul public isi declara,
pe propria raspundere, veniturile
obtinute impreuna cu familia sa pe
parcursul perioadei de declarare,
bunurile, activele financiare si alte
informatii prevazute de lege.

DECLARATIE

DE INTERESE PERSONALE

— document scris prin care functi-
onarul public declard, pe propria
raspundere, activitatile pe care le
desfasoara sau functiile pe care le
detine Tn afara functiei publice.

Ry

AEKNAPALMUA

O AOXOOAX U UMYLLLECTBE

— JINYHBIA AOKYMEHT, KOTOPbIA He
MOeT ObITb OTO3BaH, nocpes-
CTBOM KOTOPOTO rocyAapCTBEHHbIN
CAYXalMi AeKknapupyeT noa and-
HYH OTBETCTBEHHOCTb AOXOAbI, MO-
JlyYeHHble COBMECTHO C CEMbEMN Ha
NPOTSXEHUWU Nepuoga AeKnapu-
poBaHMA, MMyLLecTBO, (UHAHCO-
Bble aKTWBbI U Apyrue npeaycmo-
TPeHHble 3aKOHOM CBeAeHMUSA.

DEKNAPALUA

O INYHbIX UHTEPECAX

— TMWUCbMEHHbIA [OKYMEHT, KOTO-
PbIM rOCyAapPCTBEHHbIN CNy»Kalluii
AeknapupyeT nof cobCTBEHHYHO
OTBETCTBEHHOCTb  OCYLLEeCTBAsE-
MYIO AeATeNbHOCTb UAN LONKHO-
CTW, KOTOpbIMK 06/1agaeT MOMUMO
rocygapCTBEHHOM AONKHOCTU.

@

INCOME AND

ASSET DECLARATION

— personal and irrevocable docu-
ment by which a civil servant de-
clares the income received toge-
ther with his/her family members
in a specific period of time, the
assets, financial assets and other
information required by law.

DECLARATION

OF PERSONAL INTERESTS

— document in which a civil servant
declares the activities performed or
positions held beyond civil service.
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@

DEMISIE

— caz de incetare a raporturilor de
serviciu din intiativa functionarului
public, prin depunerea unei cereri
scrise n acest sens.

DESTITUIRE

DIN FUNCTIA PUBLICA

— caz de incetare a raporturilor de
serviciu din initiativa autoritatii pu-
blice din motive imputabile functi-
onarului public.

DETASARE

— modalitate de modificare a ra-
porturilor de serviciu din initiativa
autoritatii publice, care consta in
incadrarea functionarului public
intr-o alta autoritate publica pen-
tru o perioada de cel mult un an
sau mai mare de un an, dar nu mai
mare de 2 ani — cu acordul functio-
narului public detasat.

Ry

OTCTABKA

— CNlyYai npeKkpalweHua cnyxeob-
HbIX OTHOLUEHWI MO WHMLMATMBE
roCyAapCTBEHHOTO C/YMKALWEro ny-
TEM NMoAayu NMCbMEHHOTO 3asBe-
HKA 06 aTOM.

YBOJIbHEHUE C TOCYOAPCTBEH-
HOM AONKHOCTHU

— C/ly4yall NpeKpalleHUn CayKeb-
HbIX OTHOLIEHWI MO WHULMATMBE
opraHa ny6an4HoM BNacTu No npu-
YMHaAM, BMEHAEMbIM B BWUHY rocy-
O3APCTBEHHOMY CAyXKallemy.

OTKOMAHAOWPOBAHMUE

— €Nocob M3MeHeHUA cayKebHbIx
OTHOLIEHMI NO MHMLMATMBE Opra-
Ha Ny6/MYHOM BNACTW, COCTOALLMNIMA
B 3aYMC/IEHUN TOCYAAPCTBEHHOIO
CNy}Kallero B ApPYyrom opraH ny-
611MYHOM BNaCTU HA CPOK He bonee
ogHoro roga wav 6onee ogHoro
roga, Ho He 6onee 2 neT, c corna-
CMS  KOMaHAMPYeMoro rocyaap-
CTBEHHOTO C/yKalllero.

@

RESIGNATION

— termination of service relations
initiated by a civil servant through
a written notification.

DESTITUTION

(TYPE OF DISMISSAL)

— termination of service relations
initiated by a public authority for
reasons attributable to the destitu-
ted civil servant.

SECONDMENT
— a way of modifying the service
relations initiated by a public au-
thority, entailing the transfer of
the seconded civil servant to ano-
ther public authority for no more
than one year or more than one
year, but no more than 2 years,
consented by the civil

servant to be seconded.
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@

DEZVOLTARE

PROFESIONALA

— proces de aprofundare si actuali-
zare a cunostintelor, de dezvoltare
a abilitatilor si de modelare a ati-
tudinilor/comportamentelor func-
tionarului public, necesare pentru
realizarea eficientda a sarcinilor si
atributiilor de serviciu, care repre-
zinta atit un drept, cit si o obligatie
a functionarului public si care se
realizeaza prin diferite tipuri si for-
me de instruire.

DOSAR PERSONAL

— totalitatea actelor care cuprind
date cu caracter personal si
profesional despre persoana care
exercita o functie publica.

Ry

NMPOPECCUMOHANBHOE
PA3SBUTUE

— npouecc yrnybneHunsa n obHosne-
HWA 3HAHWI, Pa3BUTMA HABbIKOB U
bopmMmmnpoBaHMa moaenelt oTHoLe-
HusA/noBeAeHMA rocyaapCTBEHHO-
ro C/Ay»Kalllero, HeobxoAUMbIX emy
ana 3dPeKTUBHOrO WUCNONHEHUS
33434 M AO/MKHOCTHbIX 0653aHHO-
CTeN, KOTOPbIV ABNAETCA HE TO/IbKO
npaBom, HO W 065A3aHHOCTbIO TO-
CYAapPCTBEHHOIO C/YXaLlero, U Ko-
TOpPbIA peanusyeTcs PasIMyYHbIMU
TMnamm n Gopmamm obydeHus.

JIMMHOE AENO

— COBOKYMHOCTb [OKYMEHTOB, CO-
AepsKalWmx [AaHHble JIMYHOMO W
npodeccMoHanbHOrO  XapakTtepa
0 /MUE, UCNOJHAKOWEM rocyaap-
CTBEHHYIO JO/IKHOCTb.

@

PROFESSIONAL

DEVELOPMENT

— process of improving and upgra-
ding the knowledge and skills and
shaping a civil servant’s attitudes/
behavior needed for efficient ful-
fillment of job-related tasks and
duties, which is both a right and
an obligation of civil servants and
materializes through various types
of training.

PERSONAL FILE

— all the documents containing
personal and professional informa-
tion about a civil servant.
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@

ELIBERARE DIN

FUNCTIA PUBLICA

— caz de incetare a raporturilor de
serviciu din initiativa autoritatii
publice din motive neimputabile
functionarului public.

EVALUARE A ACTIVITATII FUNC-
TIONARULUI PUBLIC DEBUTANT
— proces care consta in evaluarea
nivelului de cunoastere a specifi-
cului si exigentelor administratiei
publice, a cunostintelor teoretice
si a experientei practice obtinute,
a comportamentului manifestat de
catre functionarul public debutant
in indeplinirea sarcinilor si atribu-
tiilor specificate in fisa postului,
proces initiat cu cel putin 18 zile
lucratoare Thainte de expirarea pe-
rioadei de proba a acestuia.

Ry

OCBOBOXAOEHUE OT rOCYQAP-
CTBEHHOM AONXHOCTU

— C/lydalt npeKkpaweHua cnyxeob-
HbIX OTHOLIEHWI MO WHMLMATMBE
opraHa nyb6in4HoMn BAacTU No He-
3aBUCALLMM OT rOCYAapPCTBEHHOTIO
CNY}KaLero NpUYMHam.

OUEHKA AEATENbHOCTU HA-
YUHAIOLLEITO rOCYAAPCTBEH-
HOro CYXALLETO

— npoLecc, KOTOpblA COCTOUT B
OLLeHKe YPOBHA 3HAHUA cneLnduKkn
n TpeboBaHU Ny6AMYHOrO ynpas-
JIeHUA, TEOPEeTUYECKMX 3HAHWM
M HAKOMJIEHHOTO MPaKTUYECKoro
onbiTa, NOBEeAEHMUA, NPOABNAEHHOTO
HAYMHAKOLWMM  TOCYAAPCTBEHHbIM
CAYXalWUM MpU BbINOJAHEHUUN 3a-
Aay u 0b6A3aHHOCTEN, YKa3aHHbIX
B LO/IKHOCTHOM MHCTPYKLMK, U KO-
TOPbIA HAYMHAETCA HE MEHEE YeM
3a 18 pabouunx gHel Ao ucteyeHun
€ro MUCMblTaTe/IbHOrO CPOKa.

@

DISMISSAL

— termination of service relations
initiated by a public authority for
reasons non-attributable to the
dismissed civil servant.

PERFORMANCE APPRAISAL

OF JUNIOR CIVIL SERVANTS

— process of appraising how famili-
ar a junior civil servant is with the
peculiarities and requirements of
public administration, his/her the-
oretical knowledge and practical
experience, behavior in fulfilling
the assigned tasks and duties spe-
cified in the job description initia-
ted at least 18 working days before
the end of the probation term.
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@

EVALUARE A PERFORMANTELOR
PROFESIONALE ALE FUNCTIO-
NARULUI PUBLIC

— procedura desfasurata anual,
prin care se determina nivelul de
indeplinire a obiectivelor individu-
ale de activitate si nivelul de mani-
festare a abilitatilor profesionale si
a caracteristicilor comportamenta-
le de catre functionarul public, in
vederea aprecierii rezultatelor ob-
tinute si identificarii necesitatilor
de dezvoltare profesionala.

EVALUATOR

— persoana cu functie de conduce-
re din cadrul subdiviziunii / auto-
ritatii publice in care isi desfdsoa-
ra activitatea functionarul public
evaluat sau, dupa caz, care coor-
doneaza activitatea functionarului
public respectiv.

Ry

OUEHKA NMPOPECCUOHAND-
HbIX AOCTUXEHWIA FTOCYAAP-
CTBEHHOTIO CNYXALLEro

— eXerogHo mnposogMmas npo-
ueaypa, noOCPeacTBOM KOTOPOM
onpeaenseTca ypoBeHb BbiNosHe-
HUA UHOMBUAYANbHbIX 33434 Aen-
TE/IbHOCTU M YPOBEHb NPOSIBAEHUSA
NnoBeAeHYECKUX  XapaKTepPUCTUK
rocyAapCTBEHHbIM CAYKalMM A8
OLEHKU [AOCTUFHYTbIX pe3ynbra-
TOB UM BbIAB/IEHUS NOTPebHOCTel B
npodeccMoHabHOM Pa3BUTUMN.

OLEHLMK

— INUO, 3aHMMaloLLEe PYKOBOAA-
LYt OO/KHOCTb B COCTaBe Moga-
pasgeneHus/opraHa nybanyHoOM
B/1ACTU, B KOTOPOM OCyLLecTBAsET
CBOI [eATeNlbHOCTb OLeHMBae-
MbI  TOCYZaPCTBEHHbIA  CAy»Ka-
WK, UK, B 3aBUCUMOCTU OT CAy-
Yyasi, KOTOpbIA  KOOPAUHUPYET
OEATENbHOCTb  YKA3aHHOIo rocy-
OAPCTBEHHOIO C/YKallero.

@

PERFORMANCE APPRAISAL

OF CIVIL SERVANTS

— annual procedure applied to de-
termine the status of individual ob-
jectives and professional skills and
behavior of a civil servant, in order
to assess the achieved results and
identify the professional develop-
ment needs.

APPRAISER

— the manager of the unit/public
authority of the civil servant to be
appraised or, if appropriate, the
coordinator of the civil servant to
be appraised.
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@

EVIDENTA A FUNCTIILOR PUBLICE
SI A FUNCTIONARILOR PUBLICI
— atributie a Directiei politica de
cadre a Cancelariei de Stat, prin
care se centralizeaza toata infor-
matia din autoritatile publice cu
privire la functiile publice si functi-
onarii publici.

Ry

YYET TOCYOAPCTBEHHbIX AO/TXK-
HOCTEW U TOCYAAPCTBEHHbIX
CNYXALWUX

—00653aHHOCTb YNpaBaeHusA Kagpo-
BOM NOAUTUKM [OCYnapCTBEHHOM
KaHLenapum, nocpeactBoOM KoOTo-
poli LeHTpanusyetca Bcs MHOOPp-
Mauusa opraHoB nNy6nYHOM BNacTu
0 rOCYAapPCTBEHHbIX AOMKHOCTAX U
rOCYZAapPCTBEHHbIX C/YKaLLMX.

@

CIVIL SERVICE RECORDS
MANAGEMENT

— task of the Personnel Policy Divi-
sion within the State Chancellery to
centralize all the information on civil
service positions and civil servants
provided by public authorities.
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@

FISA POSTULUI

— act juridic Tn care se stipuleaza
scopul general, sarcinile de baza,
atributiile de serviciu, imputerni-
cirile si responsabilitatile specifice
functiei publice, precum si cerinte-
le fata de titularul acestei functii.

FISA DE EVALUARE A ACTIVITA-
T FUNCTIONARULUI PUBLIC
DEBUTANT

— document care contine apre-
cierea criteriilor de evaluare, ca-
lificativul obtinut si propunerile
respective privind activitatea func-
tionarului public debutant in tim-
pul perioadei de proba.

Ry

OONXHOCTHAA MHCTPYKUUA
— IOPUANYECKUI IOKYMEHT, B KOTO-
pom oroBapuBatoTca 06Las uenb,
OCHOBHble  334a4M, AOMKHOCT-
Hble 0653aHHOCTM, MNOJAHOMOYUA
M Kpyr OTBETCTBEHHOCTU MO rocy-
OAPCTBEHHOM A0/MKHOCTH, @ TaKKe
KBa/IMbMKALUNOHHbIE TpeboBaHUA
K Anuy, 3aHMMaloWemMy [aHHylo
OONIKHOCTb.

OUEHOYHbIN NIUCT AEATEND-
HOCTU HAYUHAIOLLLETFO rocy-
OAPCTBEHHOIO CNYXALLEIO
— [AOKYMEHT, COoAeprKalluunii oue-
HMBAHWE COMMACHO KpUTEpUAM
OLEHKW, MONYYEHHYIO OTMETKY U
COOTBETCTBYIOLWLME MPEO/IOKEHUS
Nno [AeATeNbHOCTM HauYMHAoLWEro
roCy4apCTBEHHOrO CAyXKalllero B
Hayasie UCMbITaTe/IbHOTO CPOKa.

@

JOB DESCRIPTION

— legal document that lays down
the overall purpose, key tasks, job-
related duties, authority and res-
ponsibilities, as well as the requi-
rements to the incumbent.

APPRAISAL FORM FOR JUNIOR
CIVIL SERVANT

— document containing the asses-
sment of appraisal criteria, the ap-
praisal mark and relevant propo-
sals to improve the performance
of the junior civil servant during
probation.
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@

FISA DE EVALUARE A FUNCTIO-
NARILOR PUBLICI DE CONDU-
CERE SI DE EXECUTIE

— document ce contine informatii
despre nivelul si modul de inde-
plinire a obiectivelor prin prisma
indicatorilor de performanta, ma-
nifestarea criteriilor de evaluare,
necesitatile de dezvoltare profe-
sionald, precum si calificativul de
evaluare acordat.

FISA DE EVALUARE A FUNCTIO-

NARULUI PUBLIC DE CONDUCE-
RE DE NIVEL SUPERIOR

— document ce contine informatii
despre rezultatele evaluarii si cali-
ficativul de evaluare acordat.

Ry

OUEHOYHAA KAPTOYKA TOCy-
DAPCTBEHHOIO CNYXKALLEFO
- PYKOBOAOUTENA U NUCNON-
HUTENA

— OOKYMEHT, coaepKawmin nHdop-
Maunto 06 ypoBHe M nopsiaKe Bbl-
NMOJSIHEHWA 33434 CKBO3b NPU3MY
rnokasaTesiell  pPe3y/bTaTUBHOCTM,
O TNPOABNEHUN OLEHOYHbBIX KpU-
Tepues, noTpebHocTAX B npodec-
CMOHANbHOM Pa3BUTMU, a TaKXkKe
NOCTaB/IEHHYO OLIEHKY.

OUEHO4YHAA KAPTOYKA rocy-
OAPCTBEHHOIO CNYXALLEIO
—PYKOBOOUTENA BbICLLEIO
3BEHA

— OOKYMEHT, cogepKawmn nHdop-
MaLMIO O pe3ynbTaTax npoueaypsbl
OLEHKM 1 NOCTaBNEHHYIO OLEHKY.

@

APPRAISAL FORM FOR MAN-
AGEMENT AND EXECUTION
CIVIL SERVANTS

— document that contains informa-
tion about performance assessed
against performance indicators
and appraisal criteria, the training
needs and the appraisal mark.

APPRAISAL FORM FOR SENIOR
MANAGEMENT CIVIL SERVANTS
— document that contains the re-
sults of the performance appraisal
and the appraisal mark.
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@

FISA DE REFERINTA PRIVIND
ACTIVITATEA FUNCTIONARULUI
PUBLIC DEBUTANT

— document care contine apreci-
erea de catre mentor a activitatii
functionarului public debutant,
concluziile cu privire la desfasura-
rea perioadei de proba si recoman-
darile respective.

FUNCTIE PUBLICA

— ansamblul atributiilor si obliga-
tiilor stabilite in temeiul legii, Tn
scopul realizarii prerogativelor de
putere publica.

Ry

JINCT OT3bIBA O AEATENIBHOCTU
HAYUHAIOLLLEFO rOCYAAPCTBEH-
HOIo CNyXALLEro

— [LOKYMEHT, CoAep Kallunii OLEHKyY
KypaTopa OTHOCUTE/IbHO AeATesib-
HOCTM  HauMHaloWero rocyaap-
CTBEHHOrO CNY)Kalero, BbIBOAbI
O MPOXOXAEHUMN MUCMbITaTENIbHOTO
CPOKa M COOTBETCTBYIOLIME PEKO-
MeHIaLMK.

rOCYQAPCTBEHHAA
OONXKHOCTb

— COBOKYMHOCTb MOJIHOMOYMUIA U
0653aHHOCTEN, YCTAHOB/IEHHbIX HA
OCHOBE 3aKOHa B LEeNsAX OCyLlecT-
BNEHMA npeporatus MNyo6AMYHOM
BNACTU.

@

JUNIOR CIVIL SERVANT PER-
FORMANCE REFERENCE LIST

— document that contains the re-
sults of the performance appraisal
of a junior civil servant conducted
by his/her mentor, conclusions re-
garding the probation and relevant
recommendations.

CIVIL SERVICE POSITION

— totality of duties and obligations
established under law to ensure
the exercise of public power
prerogatives.
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@

FUNCTIE DE DEMNITATE
PUBLICA

— functie publica ce se ocupa prin
mandat obtinut direct Tn urma
alegerilor organizate, sau indirect,
prin numire Tn conditiile legii.

FUNCTIE PUBLICA VACANTA

— functie publica nou-creata sau
functie titularului careia i-au ince-
tat sau i-au fost modificate (prin
transfer sau promovare) raporturi-
le de serviciu.

FUNCTIE PUBLICA

TEMPORAR VACANTA

— functie publica, titularului careia
i-au fost suspendate raporturile de
serviciu sau, dupa caz, al carei titu-
lar a fost detasat Tn alta autoritate
publica.

Ry

OTBETCTBEHHAA
rOCYOAPCTBEHHAA AOTXKHOCTb
— TOCYAApCTBEHHasA [O/IKHOCTD,
3aHMMaemas B CM/ly maHaaTa, no-
NIYYEHHOro HEemnocpeacTBEHHO B
pesynbtaTe BbIGOPOB, WMAKM, OMNO-
CpefioBaHHO, NyTeM Ha3Ha4YeHus B
COOTBETCTBUM C 3aKOHOM.

BAKAHTHAA

rOCYOAPCTBEHHAA AO/TXKHOCTb
— BHOBb CO3/[@aHHas rocyAapcTBeH-
Has [OMIKHOCTb WMAW OOKHOCTD,
cnyxebHble OTHoleHMAa obnaga-
Tens KoTopol 6blan npeKpalleHbl
WM U3MEeHeHbI (B mopsaaKe nepeBo-
03 UK NpoABUKEHUs No ciyKbe).

BPEMEHHO BAKAHTHAA
rOCYOAPCTBEHHAA AO/MTXKHOCTb
— rocyaapcTBeHHas [AO/XKHOCTb,
cnyxebHble OTHOWeHWs obnaga-
TeNA KOTOpPOoW 6blIN NPEKPaLLEHbI,
nan, Nno HeobxoammocTu, obnaaa-
TeNb KOTOPOW Bbln OTKOMAHAMPO-
BaH B Apyron opraH nybauvyHomn
BNACTU.

@

POLITICALLY

APPOINTED POSITION

— a public office held through a
mandate obtained directly, as a re-
sult of organized elections, or indi-
rectly, through appointment under
law.

VACANT CIVIL

SERVICE POSITION

— newly established civil service
position or a civil service position
the holder of which had his/her
service relations terminated or
modified (through transfer or ad-
vancement).

TEMPORARY VACANT
CIVIL SERVICE POSITION
— civil service position the holder
of which had his/her service rela-
tions suspended or, if appropriate,
was seconded to another
public authority.
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@

FUNCTIONAR PUBLIC

— persoana fizicd numita, in con-
ditiile Legii nr.158-XVI din 4 iulie
2008 cu privire la functia publica si
statutul functionarului public, Intr-
o functie publica.

FUNCTIONAR PUBLIC

CU STATUT SPECIAL

— functionar public care isi desfa-
soara activitatea in serviciul diplo-
matic, serviciul vamal, in organele
apararii, securitatii nationale si
ordinii publice si a carui activitate
este reglementata prin acte legis-
lative speciale.

Ry

rOCYAAPCTBEHHbIN CAYXKALLUNA
- d>M3w-|ecr<oe MU0, Ha3Ha4yeH-
HOe, B COOTBeTCTBUU C 3akoHOM
Ne 158-XVI ot 4 utona 2008 roaa
O roCy4apCTBEHHOMN AO/IKHOCTU U
CTaTyce rocyaapCTBEHHONO C/y»Ka-
Lero, Ha rocyaapCrBeHHY0 O0XK-
HOCTb.

rOCYAAPCTBEHHbIN CNYXKA-
WM C OCOBbIM CTATYCOM

— TOCY[APCTBEHHbIA  CAYXaALMK,
KOTOPbIV OCYLLECTBASET CBOKO Aen-
TEe/NIbHOCTb Ha AUNAOMaTUYeCKoMn
cnyxbe, TaMOXKeHHOI cnyxbe, B
opraHax 060pOHbI, HaLMOHabHOW
be3onacHOCTM U O0OLWECTBEHHOIO
nopsaKa, n AesTeNbHOCTb KOTOPOTo
pernameHTUpyeTcs cneumanbHbIMm
3aKOHOAATE/IbHbIMU aKTaMM.

@

CIVIL SERVANT

— an individual appointed to a ci-
vil service position under the Law
no.158-XVI dated July 4, 2008 on
the public office and status of civil
servant.

CIVIL SERVANT

WITH SPECIAL STATUS

— civil servant working for the di-
plomatic service, customs service,
defense, national security and pu-
blic order entities and falling under
the scope of special legislation.
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@

FUNCTIONAR PUBLIC

DE CONDUCERE

— persoana numita in una dintre
urmatoarele functii publice: con-
ducator si adjunct al conducato-
rului organului din subordinea
ministerelor si altor autoritati ad-
ministrative; conducator si adjunct
al conducatorului  subdiviziunii
interioare a autoritatii publice;
conducator si adjunct al conduca-
torului serviciului desconcentrat
al autoritatii publice; conducator
si adjunct al conducatorului servi-
ciului descentralizat, organizat in
unitatea administrativ-teritoriala
si in unitatea teritoriald autonoma
cu statut special; secretar al consi-
liului satului (comunei), sectorului,
orasului (municipiului), raionului
si secretar al preturii; pretor si vi-
cepretor al sectorului municipiului
Chisindu.

Ry

rOCYAAPCTBEHHbIN
CNYXALMN-PYKOBOAUTENb
— /IO, HAa3HAYEHHOE Ha OfHY W3
cnesyoLmx roCyAapCTBEHHbIX
OOJ/IKHOCTEN: PYKOBOAWUTENb U 3a-
MECTUTE/Ib PYKOBOAMUTENA OpraHa,
NnoABelIOMCTBEHHOTO  MUHMUCTEP-
CTBaM M APYrMM aAMWHUCTPATMB-
HbIM OpraHam; pPyKoBOAUTENb U
3aMecTUTe/lb  PYKOBOAWUTENS  BHY-
TPEHHEro noapasaeneHnsa opraHa
ny6nYHOM BNACTW; PYKOBOAUTESb U
3aMecTUTe/Ib PYKOBOAUTENSA OEKOH-
LEHTPUPOBAHHOMN C/Y»KObl OpraHa
nybAnMYHOM BNACTU; PyKOBOAMUTE/b
W 3aMecTUTeNlb PyKoBOAMTENA [Je-
LEHTPANM30BAHHOMN CNYXKObl, opra-
HW30BaHHOW B aAMMWHUCTPATMBHO-
TEeppUTOpPUANbHON eauHuLe U B
aBTOHOMHOM  TeppuUTOpPUaNbHOM
06pa3oBaHUM C 0CODbIM CTaTycoOM;
CeKpeTapb coBeTa cena (KoMMyHbI),
CEKTOPa, ropoaa (MyHUUMNKUS), paii-
OHa U ceKkpeTapb NPETYPbI; NPETOP U
3aMecTuUTe/Ib MPeTopa CeKTopa My-
HALMNKUA KULWKWHIY.

@

MANAGEMENT

CIVIL SERVANT

— individual appointed to one of
the following civil service positi-
ons: heads and deputy heads of
entities reporting to ministries or
other administrative authorities;
heads and deputy heads of internal
units of public authorities; heads
and deputy heads of deconcentra-
ted services of public authorities;
heads and deputy heads of decen-
tralized services in administrative-
territorial units and autonomous
territorial units with special status;
secretaries of councils of villages
(communes), sectors, towns (mu-
nicipalities), rayons and secreta-
ries of district councils; praetors
(presidents of districts) and deputy
praetors of Chisinau municipality
districts.

DICTIONARUL FUNCTIEI PUBLICE




@

FUNCTIONAR PUBLIC DE

CONDUCERE DE NIVEL SUPERIOR
— persoana numita in functia de
adjunct al conducatorului autorita-
tii administrative si conducator sau
adjunct al conducatorului aparatu-
lui autoritatii publice (Parlamentul,
Presedintele Republicii Moldova,
Consiliul Superior al Magistraturii,
Curtea Constitutionald, Curtea Su-
prema de Justitie, Procuratura Ge-
nerald, Curtea de Conturi).

FUNCTIONAR PUBLIC

DE EXECUTIE

— persoana numita in alta functie
publica decit cea de conducere si
de conducere de nivel superior.

FUNCTIONAR PUBLIC
DEBUTANT

— persoana care exercita o functie
publica pentru prima data.

Ry

rOCYAAPCTBEHHbIN
CNYXALWMNN-PYKOBOAUTENDb
BbICLUEIO 3BEHA

— JIMUO, Ha3HAYeHHOEe Ha [AOJIXK-
HOCTb 3aMecTUTensa pyKosBoguTe-
NA  aAMWHUCTPATMBHOIO OpraHa;
pyKoBogMTENss WAW 3aMecTUTens
pyKoBoauTena annapata OpraHa
nyéanyHon Bnactu (MapnamenTa,
Mpe3ngenta Pecnybnmkn Mongo-
Ba, Bbiclwero coseTa marnctpatypbl,
KOHCTUTYLMOHHOrO cyaa, Bbicwwei
cyoebHolt nanatel, [eHepasbHOM
NpoKypaTypbl, CHETHOW Nanatbl).

rOCYAAPCTBEHHbI
CNYXALLUMA-UCNONHUTEND

— JIMLL0, HAa3HAYEHHOEe Ha rocyaap-
CTBEHHYIO [O/KHOCTb, HE ABASLO-
LLytoCA pyKoBOoAALWENH W BbiCLel
pPyKOBOAALLEN rOCyAapCTBEHHOM
OONKHOCTbIO.

HAYUHAIOLLLUMA TOCYAAP-
CTBEHHbIN CNYALWLUNA

— MU0, uUcnonHAawuiee rocyaap-
CTBEHHYIO A0/ KHOCTb BMnepBble.

@

SENIOR MANAGEMENT

CIVIL SERVANT

— individual appointed to the posi-
tion of deputy head of an adminis-
trative authority and head or de-
puty head of the office of a public
authority (Parliament, President of
the Republic of Moldova, Superior
Council of Magistrates, Constituti-
onal Court, Supreme Court of Jus-
tice, Prosecutor General’s Office,
Court of Accounts).

EXECUTION CIVIL

SERVANT

— individual appointed to another
position than management and se-
nior management positions.

JUNIOR
CIVIL SERVANT
— entrant to civil service.
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@

GHIDUL NOULUI

ANGAIJAT

— document care descrie cele mai
importante prevederi privind misi-
unea si obiectivele autoritatii pu-
blice, modul de organizare si func-
tionare a acesteia, procedurile de
personal aplicate, precum si alte
aspecte relevante organizarii acti-
vitatii autoritatii si personalului.

Ry

PYKOBOACTBO

ONa HOBOIro COTPYAHUKA

— JOKYMEHT, ONMCbIBalOWMIA Han-
6o/iee BasKHble NMOJIOKEHMA O MUC-
CUM 1 33Z,a4ax opraHa nybanyHom
BNACTK, NOPAAKE ero opraHn3aumnm
M QYHKUMOHMPOBAHUA, NpUme-
HSAeMbIX KaApoBbIX Npoueaypax, a
TaK¥Ke Apyrve acneKkTbl opraHu3a-
UMM AeATeNbHOCTM OpraHa BAacTu
n nepcoHana.

@

NEW EMPLOYEE

HANDBOOK

— document that describes the key
issues related to the mission and
objectives of a public authority, its
organizational chart and operati-
on, HR procedures, and other issu-
es relevant to the authority and its
staff.
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@

INDICATORI

DE PERFORMANTA

— indicatori care reflecta sintetic si
calitativ performanta functionaru-
lui public, reprezinta cantitativ si
calitativ realizarea obiectivelor sta-
bilite anual.

INTERVIU DE EVALUARE
—schimb de informatii care are loc
intre evaluator si functionarul pu-
blic evaluat, dupa caz, intre mem-
brii comisiei de evaluare si functio-
narul public de conducere de nivel
superior.

INCETARE A RAPORTURILOR DE
SERVICIU IN CIRCUMSTANTE CE
NU DEPIND DE VOINTA
PARTILOR

— caz de incetare a raporturilor de
serviciu fara interventia directa a
functionarului public sau a autori-
tatii publice.

Ry

NMOKA3ATE/IN
PE3Y/IbTATUBHOCTU

— NOKasaTenun, KoTopble OTpaka-
IOT CMHTETUYECKM M KayeCTBEHHO
Pe3ynbTaTUBHOCTb OCYAAPCTBEH-
HOro C/y)allero, npeacTaBaAAoT
KO/IMYECTBEHHO W Ka4yeCTBEHHO
BbINO/IHEHWE E)KErogHO YCTaHaB-
JIMBaeMbIx 3aZau.

OUEHOYHOE COBECEOOBAHUE
— obmeH uHbOpmaumeln mexay
OLEHLLMKOM M OLLeHMBaEMbIM rocy-
[aPCTBEHHBIM C/TyXKaLLMM, COOTBET-
CTBEHHO, MEXAY Y/IEHAaMM OLEHOY-
HOWM KOMMCCUM U FOCYAapPCTBEHHbIM
CNYXKALLMM-PYKOBOAUTENEM  BbIC-
Liero 3BeHa.

MNPEKPALLEHUE CNYXEBHbIX
OTHOLIEHUM NO OBCTOA-
TENbCTBAM, HE BABUCALLUM
OT BOJZIU CTOPOH

— CNyYal nNpeKpalleHusa cayxeb-
HblX OTHOWeEHUI 6e3 npamoro
BMeLLaTeNbCTBa rOCYAapCTBEHHO-
ro CAy<allero uav opraHa ny6amy-
HOW BIaCTU.

@

PERFORMANCE

INDICATORS

— indicators against which perfor-
mance of civil servants is appraised
and which show in terms of quality
and quantity the status of

annual objectives.

APPRAISAL INTERVIEW

— exchange of information betwe-
en the appraiser and the appraised
civil servant or, if appropriate, be-
tween the members of the evalu-
ation commission and the senior
management civil servant.

TERMINATION OF SERVICE
RELATIONS UNDER CIRCUM-
STANCES THAT DO NOT DEPEND
ON THE WILL OF PARTIES

— termination of service relations
without direct intervention
by civil servants or public
authorities.
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@

MANAGEMENT

AL PERFORMANTEI

— proces continuu de analiza a
performantei individuale si orga-
nizationale in vederea identificarii
barierelor/problemelor  aparute
si de interventie la timpul potrivit
pentru a imbunatati rezultatele si a
asigura performanta dorita.

MENTOR

— persoana care indruma si consi-
liaza functionarul public debutant
pe intreaga durata a perioadei de
proba.

Ry

MEHEOXMEHT AOCTUXKEHUN
— HenpepbIBHbIV NPOLECC aHaIM3a
WUHOMBUAYaNbHbIX U OpraHu3aum-
OHHbIX AOCTUXEHUI B LEeNAX Bbl-
ABNEHMA BO3HMKAOLWMX TPYyAHO-
cteit/npobiem 1 cBOEBPEMEHHOTO
BMeLaTeNbCTBa ANS  YAyULIEHUA
pe3ynbTatoB U obecneyeHun e-
NaeMbIX OCTUKEHUN.

KYPATOP
— J/MUO, KOTOpOE HacTaBAseT U
KOHCY/NbTUPYET HauyMHaoLWEro ro-
CYAapCTBEHHOIO C/Yy)Kallero Ha
NPOTAMEHUU BCEro MCMbITaTesb-
HOro CpoKa.

@

PERFORMANCE MANAGEMENT
— ongoing analysis of individual
and global performance aiming at
identifying the barriers/problems
arisen and timely intervention to
improve performance and achieve
the expected performance.

MENTOR

— individual who provides guidan-
ce and advices junior civil servants
throughout the whole probation
term.
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@

MONITORIZAREA
PERFORMANTEI INDIVIDUALE
— activitate realizata continuu sau
periodic de catre evaluator, care
are scopul de a identifica progresul
inregistrat de catre functionarul
public din subordine in realizarea
obiectivelor stabilite si exercitarea
atributiilor de serviciu, de a iden-
tifica posibilele probleme sau bari-
ere 1n activitatea acestuia pentru a
interveni la timp si in mod optim.

MONITORIZAREA PERFORMAN-
TEI ORGANIZATIONALE

— activitate realizata continuu sau
periodic de catre conducatorul au-
toritatii publice, care are scopul de
a identifica progresul inregistrat de
catre fiecare subdiviziune/autorita-
te publica in realizarea obiectivelor
stabilite, de a identifica posibilele
probleme sau bariere in activitatea
acestora pentru a interveni la timp
si Tn mod optim.

Ry

MOHUTOPUHT UHAUBUAY-
ANbHbIX AOCTUXKEHUN

— 0eATeNbHOCTb, HENPEPbIBHO UK
nepumoanyeckn ocyllecTBasemas
OLEHLIMKOM, LEeSblo KOTOPOM fB-
NIAeTCA  BblAB/IEHME Mporpecca,
AOCTUIHYTOrO MOAYMHEHHbIM emy
rocyAapCTBEHHbIM C/YXKaLlUM Mpu
BbINO/IHEHNMN NOCTaBAEHHbIX 3343y
M UCMONHEHUU CNyXebHbIXx 06s-
3aHHOCTEN, npobnem uan Tpya-
HOCTM B ero AeATeNbHOCTM AN
CBOEBPEMEHHOro M ONTUMaNbHOTO
BMeLLaTeIbCTBa.

MOHUTOPUHI OPFAHU3ALU-
OHHbIX AOCTUXEHUNNA

- [eATeNbHOCTb, HEMPEPbIBHO NN
nepmoamMyeckm ocyllecTeasemas
pykoBoguTenem opraHa ny6any-
HOM BNAacTU, LeNbl0 KOTOPOI AB-

NAeTcA  BblABAEHWE NpOrpecca,
OOCTUTHYTOrO  KakAblMm noapas-
aeneHvem/opraHom  ny6aAnYHOM

B/AaCTU NpW peanus3aumu Mnocras-
NEHHbIX 3aJad, BblfiBNEHWE BO3-
MOXHbIX npobnem wauM Tpya-
HOCTe B WX OEeATeNbHOCTU ANSA
CBOEBPEMEHHOr0 M ONTUMaIbHOTO
BMeLLaTe1bCTBa.

@

INDIVIDUAL

PERFORMANCE MONITORING
— activity performed on a regular
or ongoing basis by the appraiser
in order to identify the progress of
subordinated civil servants in achi-
eving objectives and fulfilling the
job-related tasks and the potential
problems or impediments to work
so as to enable timely and efficient
intervention.

ORGANIZATIONAL
PERFORMANCE MONITORING

— activity performed on a regular or
ongoing basis by a head of a public
authority that aims at identifying
the progress of each internal unit/
public authority in achieving overall
objectives and the potential proble-
ms or impediments to their work so
as to enable timely and
efficient intervention.
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@

MOTIVARE

— proces prin care autoritatea si
conducatorii/managerii din cadrul
acesteia aplica strategii, tactici si
tehnici in vederea mentinerii si
sporirii nivelului de motivatie a
angajatilor pentru a atinge niveluri
maxime de performanta.

MOTIVARE FINANCIARA

— set de strategii/tactici aplicate
de autoritate Tn vederea motivarii
personalului din perspectiva remu-
nerarii financiare (salariu, prime,
sporuri etc.)

MOTIVARE NEFINANCIARA

— set de strategii/tactici aplicate de
autoritate in vederea motivarii per-
sonalului prin utilizarea diferitor
forme de recompensare, stimulare
care nu presupun acordarea direc-
ta a unor sume de bani angajatului.

Ry

MOTUBUPOBAHMUE

— npoLiecc, NoCpeacTBOM KOTOPOro
OpraH B/1aCT U ero pykosogutenm/
MeHeKepbl NPUMEHSAIOT CTPaTernmu,
TaKTUKW U TEXHUKM, HaNpPaBNEHHbIE
Ha noadep!aHue U MOoBbIEeHNe
YPOBHA MOTMBAaLMM PabOTHWMKOB
AN AOCTUXKEHWA MAKCMMasIbHOrO
YPOBHS pe3y/IbTaTUBHOCTY.

dPUHAHCOBOE
MOTUBUPOBAHMUE

— Habop cTpaTernin/TakTuk, npu-
MeHAEMbIX OPraHOM BfACTU ANS
MOTUBALMMN MEpPCOHaNa C TOYKM
3peHuA nepcnexkTMBbl GUHAHCOBO-
ro BO3HarpaxaeHua (3apaboTHas
nnaTa, Npemuu, Hagbasku 1 ap.).

HE®UHAHCOBOE
MOTUBUPOBAHUE

— Habop cTpaTernin/TakTuk, npu-
MeHAEMbIX OpraHom BAacTU ANSA
MOTUBMPOBaAHMA MepcoHana ny-
TEM WCMONb30BaHMUA Pa3/IUYHbIX
dopm BO3HarpaxkaeHus, noolupe-
HUWA, KOTOpble He npeanonaratoT
npAMoe BblAeNEHMNE KaKUX-1Mbo
OEHEXHbIX CYMM PaboTHUKY.

@

INCENTIVIZATION

— process in which the authority
and heads/managers of internal
units apply strategies, techniques
and tactics aimed at maintaining
and increasing the motivation of
employees to achieve best perfor-
mance.

FINANCIAL MOTIVATION

— package of strategies/tactics ap-
plied by an authority in order to
motivate staff resorting to financi-
al incentives (salary, bonuses, top-
ups etc.).

NON-FINANCIAL MOTIVATION
— package of strategies/tactics ap-
plied by an authority in order to
motivate staff resorting to various
forms of reward, which do not en-
tail giving money to employees.
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@

MOTIVATIE

— forta care actioneaza asupra
angajatului spre realizarea unui
obiectiv intr-o maniera specifica,
in conformitate cu necesitatile si
interesele acestuia; stare interna
de necesitate a organismului care
orienteaza si dirijeaza comporta-
mentul in directia satisfacerii nece-
sitatilor/trebuintelor sale.

MUNCA PRIN CUMUL

A FUNCTIONARULUI PUBLIC

— indeplinirea de catre functiona-
rul public, pe lingd activitatea de
baza in functia publica, a unei alte
munci, permanente sau tempora-
re, in afara orelor de program, cu
exceptia activitatii didactice, care
poate fi desfasurata si in orele de
program.

Ry

MOTUBALMUA

— cuna, KoTopas nobyxpaer pa-
6OTHMKA K OOCTUMKEHMIO LeAn B
cneunduyeckoin maHepe, B COOT-
BETCTBMMU C €ero noTpebHOCTAMM
W MHTEpecaMu; BHYTPEHHee Co-
CTOsIHME NOTPEBHOCTN OpPraHn3ma,
OPUEHTUpYIOLLEE M HaMpaBAsto-
Lee noBegeHNe Ha ygoBaeTsope-
HUWe CBOMUX NoTpebHOoCTeN/HYKA,

PABOTA MO COBMECTUTE/IbCTBY
TOCYQAPCTBEHHOTO
CNYXKALLETo

— BbIMOJIHEHWE TOCYAAPCTBEHHbIM
CAY»KawWwmMmMm, MOMMMO OCHOBHOM
OeATeNbHOCTU NO roCyAapCTBEH-
HOW [O/I}KHOCTW, APYron MocTo-
AHHOWM MU BpeMeHHOW paboTbl, B
cB0b6OAHOE OT OCHOBHOM pPaboTbl
BPEMA, 33 WUCK/IOYEHMEM Mperno-
[aBaTe/IbCKOW AesnTesIbHOCTH, KO-
TOpPas MOXET OCYLLECTB/ATLCA U B
pabouee Bpems.

@

MOTIVATION

— driving force that encourages an
employee to achieve an objective
taking account of his/her needs
and interests; feeling of need that
guides one’s behavior towards sa-
tisfaction of own needs.

COMBINATION OF CIVIL SERVICE
DUTIES WITH PART-TIME DUTIES
— occurs when a civil servant, be-
sides his permanent position in
civil service, takes part time jobs,
either permanent or temporary,
beyond business hours, except for
teaching, that may be practiced
during the business hours.
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@

NECESITATI DE INSTRUIRE/
DEZVOLTARE PROFESIONALA

— decalajul dintre nivelul necesar
de competenta profesionala (ac-
tual sau viitor) si cel manifestat de
catre functionarul public/ subdivi-
ziunea structurald/autoritatea pu-
blica.

NUMIRE IN FUNCTIE PUBLICA

— act administrativ emis de auto-
ritatea competenta care contine
temeiul legal al numirii, referinta
la una dintre modalitatile legale
de ocupare a functiei publice, nu-
mele functionarului public, functia
publica, data de la care acesta ur-
meaza sa exercite functia publica,
drepturile salariale, perioada de
proba si, dupa caz, alte componen-
te stabilite de legislatie.

Ry

NOTPEBHOCTU B OBYYEHUWN/
NPO®PECCUOHAIbHOM PA3BUTUU
— pa3spbiB Mexay Heobxoanmbim
ypoBHeM npodeccuoHanbHOM KoM-
NMETEHTHOCTW (HACTOALLMM MK By-
OYLWMM) U YPOBHEM, MPOABAAEMbIM
rocyaapcTBEHHbIM cnyxkawmm/
CTPYKTYpPHbIM  noapasaeneHviem/
opraHom ny6sMyHoM BhacTu.

HA3HAYEHUE HA
rOCYOQAPCTBEHHYIO AO/TKHOCTb
— aAMWHUCTPATMBHbLIN aKT, W3-
[OAHHbIA KOMNETEHTHbIM OPraHOM,
KOTOPbI  COAEPKUT  3aKOHHOE
OCHOBaHME Ha3HaYeHWs, CCbIIKY
Ha OAMH M3 3aKOHHbIX cnocobos
3amelLeHumA rocyaapCTBEHHOM
OOMKHOCTM, GaMUANIO U UMA TO-
CYOapPCTBEHHOrO CAyXKalero, ro-
CYLAPCTBEHHYIO AOMKHOCTb, AATy,
C KOTOPOWM OH AO/IKEH UCNONHATb
rocyapCTBEHHYIO AO0/KHOCTb, 3a-
paboTHYO NnaTy, UcnbiTaTeNbHbIM’
CPOK U, MO HeobXoaAMMOCTU, ApY-
rme KOMMNOHEHTbI, YCTAHOB/EHHble
3aKOHOAATE/IbCTBOM.

@

TRAINING/PROFESSIONAL
DEVELOPMENT NEEDS

— gap between the required skills
(current or future) and the skills of
a civil servant/structural unit/pu-
blic authority.

APPOINTMENT

TO CIVIL SERVICE POSITION

— administrative act, issued by a
public authority empowered to
appoint, that substantiates appo-
intment, refers to one of the legal
ways to appoint, name of the civil
servant, position, commencement
date, salary package, probation
term and other issues required by
law as appropriate.
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@

OBIECTIVE INDIVIDUALE

DE ACTIVITATE

— prioritati-cheie Tn activitatea
functionarului public care impli-
ca rezultatele dorite/scontate si
urmeaza a fi realizate in perioada
evaluata.

Ry

UMHOUBUAYANDBHbIE LENU
OEATENIbHOCTU

— KAKO4YeBble MPUOPUTETHI B Aen-
TE/IbHOCTU FOCYAapPCTBEHHOMO CAYy-
)alllero, cogepralime kenaemble/
ouaaemble pesyabTaTbl M MoA-
NeXkale peanusaumm B TedeHue
OLEHMBAEMOro rnepuoaa.

@

INDIVIDUAL WORK OBJECTIVES
— key job-related priorities of a civil
servant to be achieved in the eva-
luated period and involving achie-
vement of expected results.
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@

PERIOADA DE PROBA

— etapd a carierei functionarului
public cuprinsa intre data numirii
ca functionar public debutant, Tn
urma declararii acestuia invingator
al concursului de ocupare a func-
tiei publice vacante, si data confir-
marii Tn functia publica.

PREROGATIVE

DE PUTERE PUBLICA

— activitati care presupun exercita-
rea autoritatii exclusive a statului
in domenii expres prevazute de
lege, cum ar fi elaborarea si coor-
donarea elaborarii documentelor
de politici, elaborarea proiectelor
de acte legislative si normative,
punerea in executare a actelor le-
gislative si normative, controlul ad-
ministrativ si auditul public intern
si extern etc.

Ry

UCMNbITATENbHbIN CPOK

— 3Tan B Kapbepe rocyaapcTBeH-
HOTO CAYXalWero Mexay AaTon
ero HasHayeHus B KayecTBe Hauu-
HaloLLLero rocyAapCcTBEHHOro Chy-
)allero B pesy/ibraTe ero ob6bAB-
NeHna nobeantTenem KoHKypca Ha
3amellleHMe BaKaHTHOW rocyaap-
CTBEHHOW AONXHOCTU N AATON ero
YTBEPXAEHMA HA TrocygapCTBeH-
HOW J0/I}KHOCTU.

NMPEPOrATUBDI

NYB/INYHOW BNIACTU

— [eATeNbHOCTb, NpenosaratpoLLan
OCYLLECTBNIEHNE UCKIOUYUTENBHOM
BNACTM rocyaapcTea B cneumanb-
HO NpPeayCMOTPEHHbIX 3aKOHOM
obnacTax, TakMX KaK pa3paboTKa
W cornacoBaHne paspaboTkn Ao-
KYMEHTOB MOMIMTMK, pa3paboTka
NPOEKTOB  3aKOHOAATE/IbHbIX U
HOPMAaTUBHbIX aKTOB, BBeAeHWe
B JeNcTBME 3aKOHOAATEeNbHbIX U
HOPMATUBHbIX aKTOB, aAMUHUCTPA-
TUBHbIN KOHTPO/b, BHYTPEHHUIA U
BHELHWIM NYBANYHDBIV ayauT U T.A4.

@

PROBATION TERM

— timeframe between the appoint-
ment date of a junior civil servant,
upon his/her declaration as winner
of the competition for a vacant ci-
vil service position, and the date of
his/her confirmation into position.

PUBLIC POWER

PREROGATIVES

— activities that entail exercise of
exclusive state authority in areas
stipulated expressly in legislation,
such as policy development and
coordination of policy develop-
ment, drafting of legislative and
regulatory acts, enforcement of
legislative and regulatory acts, ad-
ministrative control and public in-
ternal and external audit etc.
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@

PROMOVARE

— modalitate de dezvoltare a cari-
erei prin ocuparea unei functii pu-
blice superioare celei exercitate.

PROGRAM DE DESFASURARE

A PERIOADEI DE PROBA

— document in baza cdruia se des-
fasoara perioada de proba a functi-
onarului public debutant, care pre-
vede: familiarizarea cu continutul
ghidului noului angajat, examina-
rea fisei postului, stabilirea obiec-
tivelor de dezvoltare profesionala,
elaborarea si realizarea unui plan
de instruire internd, planificarea
activitatilor specifice postului care
urmeaza sa fie desfasurate pe par-
cursul perioadei de proba.

Ry

NPOABUXEHUE NO CNYKBE

— cnocob passBUTMA Kapbepbl ny-
TeM 3aHATUS Bonee BbICOKOW rocy-
[APCTBEHHOWM OONMKHOCTU.

NMPOrPAMMA NPOBEAOEHUA
MUCNbITATENIbHOIO CPOKA

— LOOKYMEHT, Ha OCHOBaHWW KOTO-
pPOro MPOBOAMTCSA MCMbITATe/IbHbIN
CPOK HAYMHAOLWWLEro rocyAapCTBEH-
HOro C/yKallero, npeaycmaTtpu-
BalOLWWMIN: O3HAKOMJIEHUWE C coaep-
aHMeM PyKOBOACTBA A/ HOBOrO
COTPYAHMKA, U3y4eHMEe OONKHOCT-
HOM WHCTPYKUMKM, oOnpeaeneHune
ueneir npodeccmoHanbHoOro pas-
BUTWA, Pa3paboTKy U BbINOJHEHNE
niaHa BHYTPeHHero obyyeHus,
niaHWpPOBaHune AeATeNIbHOCTH,
cneunduyUHON ons AaHHOW O0JIXK-
HOCTU, KOTOPYHO HEOBXOAMMO OCy-
LLLECTBUTb BO BPEMS MCMbITATE/b-
HOro CpoKa.

@

ADVANCEMENT

— progressing in one’s career by fil-
ling a position hierarchically higher
than the one held.

PROBATION PROGRAM

— key document used to run the
probation of a junior civil servant
that entails: familiarization with
the new employee handbook and
job description, formulation of
professional development objecti-
ves, development and implemen-
tation of on-the-job training plan,
planning of job-related activities to
be carried out during the probati-
on term.
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@

RAPORT DE ACTIVITATE A FUNC-
TIONARULUI PUBLIC DE CON-
DUCERE DE NIVEL SUPERIOR

— document, intocmit de functio-
narul public de conducere de nivel
superior, ce contine informatii des-
pre gradul de indeplinire a obiecti-
velor individuale prin prisma indi-
catorilor de performantd, precum
si despre rezultatele obtinute de
subdiviziunile interioare conduse
si/sau institutiile din subordine de
a cdror activitate este direct res-
ponsabil.

RAPORT DE SERVICIU

— raport juridic dintre functionarul
public si autoritatea publica in care
acesta activeaza.

Ry

OTYET O AEATENBHOCTU TO-
CYOAPCTBEHHOIO CNYXALLE-
ro-PYKOBOAOUTENA BbICLUEIFO
3BEHA

— [OOKYMEHT, COCTaB/IAEMbIA rO-
CYOAApPCTBEHHbIM  CAYKaLMM—PY-
KOBOAMTE/NIEM  BbICLIETO  3BEHQ,
cogepawmnii  MHPopmauymo o
CTeNneHn BbIMNOAHEHMA WUHAUBUAY-
afIbHbIX 33434 CKBO3b MPMU3MYy NO-
KasaTenel pesynbTaTUBHOCTU, a
TaK»Ke 0 pesynbraTax, 4OCTUTHYTbIX
PYKOBOAUMbBIMU UM BHYTPEHHUMU
nogpasgeneHuamu u/unn nopse-
OOMCTBEHHbBIMU  YUPEKAEHUAMM,
33 [AeATeNbHOCTb KOTOPbIX OH He-
nocpeacTBEHHO OTBEYaeT.

CNYXEBHbIE OTHOLWUEHUA

— NPaBOOTHOLUEHMA MeXAy rocy-
OAPCTBEHHBIM CAYXaLWMM U opra-
HOM Ny6/IMYHOI BNACTU, B KOTOPOM
OH OCYLUECTBNSET CBOKO AeATeslb-
HOCTb.

@

PERFORMANCE REPORT OF
SENIOR MANAGEMENT

CIVIL SERVANT

— document, prepared by a senior
management civil servant that con-
tains information about the status
of individual objectives assessed
against performance indicators, as
well as about the performances of
his/her internal units and/or sub-
ordinated entities for the perfor-
mance of which he/she is directly
responsible.

SERVICE RELATIONS

— legal relations between a civil
servant and the public authority
he/she works for.
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@

RAPORT DE EVALUARE A FUNC-
TIONARULUI PUBLIC DE CON-
DUCERE DE NIVEL SUPERIOR

— document intocmit de persoana
care exercita functie de demnitate
publica sau, dupa caz, functionarul
public de conducere de nivel supe-
rior ierarhic functionarului public
evaluat, ce contine informatii des-
pre nivelul si modul de indeplinire
a obiectivelor individuale, a obiec-
tivelor si a rezultatelor obtinute de
subdiviziunile interioare conduse
si/sau de institutiile din subordi-
ne, de a caror activitate este direct
responsabil functionarul public
evaluat, despre aprecierea nive-
lului de manifestare a criteriilor
de evaluare, precum si propuneri
privind acordarea calificativului de
evaluare.

Ry

OTYET Ob OUEHKE rOCYAAP-
CTBEHHOTIO CNTYXKALLEIO-PYKO-
BOAUTENA BbICLUEITO 3BEHA

— JOKYMEHT, COCTaBASIEMbI I INLIOM,
MCNONHAKWNMM OTBETCTBEHHYHO TO-
CYOAPCTBEHHYIO AO/KHOCTb UM,
COOTBETCTBEHHO, rOCYAaPCTBEHHbIM
CNY}KALLMM — BbILIECTOALWMM PYKO-
BOAMTENIEM OLIEHMBAEeMOro rocy-
[ApPCTBEHHOrO CAYXallero, coaep-
»awmin nHGopmaLmio o cTeneHn u
cnocobe BbINOSIHEHUA WHAMBUAY-
a/IbHbIX 33734, 3aJa4ax 1 pesynbTa-
Tax, AOCTUrHYTbIX PYKOBOAUMbIMM
UM BHYTPEHHUMW NoapasaeneHuns-
MU W/MAM  NOABEAOMCTBEHHbIMU
yupexaeHnaMK, 3a AeATebHOCTb
KOTOPbIX OLEHMBAeMbIi rocyaap-
CTBEHHbIN CAYMKALWMN  Henocpea-
CTBEHHO OTBeYaeT, 06 oOLeHKe
YPOBHSI MPOABAEHUA OLLEHOYHbIX
KpUTEepUEB, a TaKKe NpeasorKeHns
Mo BbIHECEHMIO OLLEHKM.

@

APPRAISAL REPORT OF SENIOR
MANAGEMENT CIVIL SERVANT
— document prepared by a politi-
cal appointee or, as appropriate,
a management civil servant seni-
or to the appraised civil servant,
that contains information about
the status of individual objecti-
ves, objectives and achievements
of internal units he/she manages
and/or subordinated entities for
the performance of which he/she
is directly responsible, assessment
of appraisal criteria, as well as pro-
posals as to the appraisal mark to
be given.
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@

RAPORT PRIVIND ACTIVITATEA
REALIZATA iN PERIOADA

DE PROBA

— document care contine descrie-
rea activitatii functionarului public
debutant si autoevaluarea rezulta-
telor obtinute in cadrul perioadei
de proba.

RASPUNDERE DISCIPLINARA

— efect de constatare a savirsirii cu
vinovatie de catre functionarul pu-
blic a unei fapte prevazute de lege
ca fiind abatere disciplinara.

Ry

OTYET O AEATENIbHOCTMU,
OCYLLECTBNEHHOM 3A BPEMA
MCNbITATE/IbHOTO CPOKA

— [LOKYMEHT, COoAepKallinii onmca-
HWe [eATeNbHOCTU HAYMHaKoLWEro
rocyAapCTBEHHOrO C/YXKALLero u
CaMOOLEHKY pe3ynbTaTos, AOCTUT-
HYTbIX 32 BPemMsA MCMbITaTe/IbHOro
CPOKa.

ANCUUNNTUNHAPHAA
OTBETCTBEHHOCTb

— nocneacTBue yCTaHOBAEHUA BU-
HOBHOIO CoBeplleHuUAa rocyaap-
CTBEHHbIM C/YXKalLMM AENCTBUA,
KOTOPOE, COrMAacHO 3aKOHY, fABAA-
eTca AUCUMMNMHAPHBIM NMpPOCTYnN-
KOM.

@

PROBATION PERFORMANCE
REPORT

— document that describes the
performance of a junior civil ser-
vant and contains the self-apprai-
sal of the results achieved during
probation.

DISCIPLINARY LIABILITY

— effect of finding a civil servant
guilty of a deed classified under
law as disciplinary misconduct.
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SANCTIUNE DISCIPLINARA

— mijloc de constringere aplicat
functionarului public in cazul stabi-
lirii savirsirii de catre acesta cu vi-
novatie a unei abateri disciplinare.

SECRETARIAT AL COMISIEI

DE EVALUARE

— subdiviziunea resurse umane a
Cancelariei de Stat care ofera asis-
tenta informationald, metodolo-
gica si organizatorica comisiei de
evaluare.

Ry

AUCUMNNUHAPHOE
B3bICKAHME

— CPEeACTBO MPUHYKAEHUA, Hanara-
€MO€e B OTHOLLEHWUWN rOCYAapCTBEH-
HOFO CNy}KaLLero B C/ly4ae yCTaHOB-
NeHVA BUHOBHOTO COBEPLUEHWUA UM
AVCLUNIVHAPHOTO NPOCTYMKA.

CEKPETAPUAT OLLEHOYHOM
KOMUCCUU

— Kafaposoe noapasgeneHune [o-
CY4ApCTBEHHOM KaHLENnspuu, Ko-
Topoe npegocTasasetr mMHdopma-
LUMOHHYIO, MEeTOA0/IOTMYECKYID U
OPraHM3auUMOHHYIO MOMOLLb OLie-
HOYHOM KOMUCCUM.

@

DISCIPLINARY SANCTION

— punitive measure applicable to
the civil servant found guilty of dis-
ciplinary misconduct.

EVALUATION COMMISSION
SECRETARIAT

—Human Resources unit within the
State Chancellery providing assis-
tance, guidance and logistical sup-
port to the evaluation commission.
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SISTEM DE DEZVOLTARE
PROFESIONALA

— mod de organizare a procesului
de dezvoltare profesionala conti-
nud a functionarilor publici, care
include beneficiarii de instruire,
tipurile, formele, metodele si pro-
gramele de instruire, prestatorii
serviciilor de instruire, finantarea
procesului de dezvoltare profesio-
nala continua, organele responsa-
bile de coordonarea si monitoriza-
rea procesului.

STABILITATE iN FUNCTIA
PUBLICA

— principiu conform caruia functio-
narilor publici le pot fi modificate,
suspendate sau incetate raporturi-
le de serviciu doar in modul si con-
ditiile prevazute de Legea nr.158-
XVI din 4 iulie 2008 cu privire la
functia publica si statutul functio-
narului public.

Ry

CUCTEMA NPOPECCUOHAND-
HOro PA3BUTUA

— cnocob opraHusauuuM npouecca
HenpepbIBHOrO  NpodeccroHanb-
HOTO Pa3BUTUA TOCYAAPCTBEHHbIX
CNYXKALWMX, KOTOPbIMA  BKAKOYAET
Y4YaCTHMKOB 0by4eHus, TUnbl, Gop-
Mbl, METOAbI U NPOrpaMmbl obyye-
HWS, NOCTaBLLMKOB YCAYT No 0byye-
HUIO, dUHAHCMpPOBaHME MpoLecca
HenpepbIBHOrO  NpodeccroHanb-
HOTO Pa3BMTUSA, OpraHbl, OTBEYato-
LMe 33 KOOPAUHUPOBAHME U MO-
HUTOPWHT Npouecca.

CTABU/IbHOCTb HA TOCYAAP-
CTBEHHOW AO/MKHOCTU

— MPWHUMM, COMTAaCHO KOTOPOMY
cny»kebHble OTHOLWEHMA rocyaap-
CTBEHHbIX C/AyXalMX MOryT 6biTb
M3MeHEeHbI, MPUOCTAHOBNAEHbI UK
npekKpaLLeHbl TONbKO B MOPALKE U B
COOTBETCTBUM C YCI0BMAMM, Npeay-
CMOTPEHHbIMK 3akoHOM N2158-XVI
ot 4 nona 2008 roga o rocygap-
CTBEHHOM JO/MKHOCTW U CTaTyce ro-
CY[APCTBEHHOIO C/yallero.

@

PROFESSIONAL

DEVELOPMENT SYSTEM

— arrangement of ongoing profes-
sional development of civil servan-
ts, including identification of target
groups, training types, forms, me-
thods and programs, training ser-
vice providers, funding for ongoing
professional development, entities
in charge of coordinating and mo-
nitoring the process.

STABILITY IN CIVIL
SERVICE POSITION
— principle that allows for the mo-
dification, suspension or terminati-
on of the service relations of a civil
servant exclusively as provided for
in the Law no.158-XVI dated July 4,
2008 on the public office and
status of civil servant.
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STAT DE PERSONAL

— document tabelar in care sint
specificate subdiviziunile interioa-
re, denumirea functiilor publice/
posturilor, sarcinile de baza ale
functiilor publice/posturilor, pre-
cum si categoriile functiilor publi-
ce/posturilor din cadrul autoritatii
publice.

SUSPENDARE A
RAPORTURILOR DE SERVICIU

— incetare a indeplinirii pentru o
anumita perioada a atributiilor de
catre functionarul public si a platii
drepturilor salariale de catre auto-
ritatea publica in care acesta acti-
veaza.

Ry

LUTATHOE PACNNCAHUE

— TabNNYHbIA OOKYMEHT, B KOTO-
POM  YKasblBalOTCA BHYTPEHHWE
nogpasaeneHus, HamMeHOBaHUSA
rocyAapCTBEHHbIX UKW Herocyaap-
CTBEHHbIX A0J/I)KHOCTEN, OCHOBHblE
06A3aHHOCTM MO roCyAapCTBeH-
HbIM WAW  HErocyAapCTBEHHbIM
[OMKHOCTAM, @ TaKXKe Kateropumu
rocyAapCTBEHHbIX AN Herocyaap-
CTBEHHbIX A0/I)KHOCTEN OpraHa ny-
611MYHOM BNacCTHU.

NMPUOCTAHOB/IEHUE
CNYXEBHbIX OTHOLWEHUN

— MNPeKpaleHne Ha onpeaeneH-
HbI Nepunog, UCNONHEHMA 06A3aH-
HOCTEM roCyAapCTBEHHbIM C/yKa-
LWXM W1 BbINNaTbl eMy 3apaboTHOM
nnaTbl opraHom ny6an4YHON BAa-
CTW, B KOTOPOM OH OCYyLLEecTBAseT
AeATeNbHOCTb.

@

STAFF LIST

— a tabular document that specifi-
es the internal units, title of positi-
ons, key job-related tasks, as well
as the categories of positions in a
public authority.

SUSPENSION

OF SERVICE RELATIONS

— suspension of performance of
duties by a civil servant and remu-
neration by his/her public authori-
ty for a definite period of time.
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TRANSFER

—modalitate de modificare a rapor-
turilor de serviciu a functionarului
public si de ocupare a functiei pu-
blice, realizata prin trecerea defi-
nitiva a functionarului public intr-o
alta autoritate publica sau intr-o
alta subdiviziune a aceleiasi autori-
tati publice, putind avea loc la cere-
rea functionarului (in functie publi-
ca echivalenta sau functie de nivel
inferior) ori Tn interesul serviciului
(in functie publica echivalenta).

TREPTE DE SALARIZARE

— cresteri incrementale ale salariu-
lui de functie in baza rezultatelor
evaluarii anuale ale performante-
lor profesionale ale functionarului
public.

Ry

NEPEBOA
— cnocob WM3MeHeHUAa Ccayxeb-

HbIX OTHOLIEHUI TOCYAAPCTBEH-
HOTO C/y)KalLero M 3ameLleHus
rocygapcTBeHHOM OOKHOCTY,
OCYLLEeCTBASEMbIA  NOCPEACTBOM

OKOHYaTeNbHOro nepexoda rocy-
OAPCTBEHHOIO C/yKalero B Apy-
roi opraH nybaMyHom BNactTu Uau
B ApYyroe nogpaszgefieHne Toro e
opraHa nyb6AMYHOM BANacTU, Ko-
TOPOE MOXKET MPOU3BOAUTLCA MO
3aABJ/IEHMIO C/Iy»KaLLero (Ha paBHo-
LEHHYIO TOCYAAPCTBEHHYHO [OJK-
HOCTb WJIM Ha HU3LLYIO SOKHOCTD)
nmbo B MHTepecax cny»bbl (Ha
PaBHOLIEHHYIO TOCYAapCTBEHHYO
JONYKHOCTD).

CTYNEHUW ONNATDI

— MOLUAroBOe YBE/NIMYEHME LO/K-
HOCTHOTO OK/1aia Ha OCHOBaHWUMU
pe3ynbTaToB  rOAOBOW  OLLEHKM
NpodeccnoHanbHbIX AOCTUNKEHWUM
rocyAapCTBEHHOIO C/YKALLEro.

@

TRANSFER

—a way of changing the service re-
lations of a civil servant and filling
a civil service position, entailing
the final transfer of a civil servant
to another public authority or ano-
ther internal unit within the same
public authority, that might occur
either at the request of the civil
servant (to an equivalent or inferi-
or position) or for job-related rea-
sons (to an equivalent position).

SALARY STEPS

— increases in the base pay depen-
ding on the results of annual pro-
fessional appraisal of a civil servant.
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VECHIME TN SERVICIUL PUBLIC
— perioadele de exercitare a func-
tiilor publice in autoritatile publice
prevazute de lege.

Ry

CTAX PABOTbl HA TOCYA4AP-
CTBEHHOM [O/TKHOCTH

— nepuoapbl UCMONHEHWUS rocyaap-
CTBEHHbIX AO/IXKHOCTEN B opraHax
nybnnyHon BARacty, npenycmo-
TPEHHbIE 3aKOHOM.

@

SENIORITY IN CIVIL SERVICE
— periods during which an indivi-
dual performs civil service functi-

ons within a public authority under
law.
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